
 

 

 

 

 

 

18 May 2022 

 

 
Official Sensitive 

 

 

Dear Parent/Guardian 

 

I am writing to update you about a trial behavioural strategy that we will be implementing in Year 8 and to 

highlight some key motives behind this decision. 

 

As you are aware, Hedingham School has always taken pride in our students and the way they represent the 

school within the community. We believe that this begins with taking responsibility for and managing their own 

behaviour in school. We hope that the new parental Arbor App will give you a transparency regarding 

information we record on behaviour and conduct (including House Points, but also behaviour incidents and 

sanctions) but we also want this information visible to students. 

 

With this, we have decided to trial Student Conduct Cards which will be used for staff to record information 

relating to student’s conduct in school, recognising positive contributions as well as identifying issues. 

 

Student Conduct Cards will be required to be carried by students at all times within the school building and 

monitored by a member of staff if requested.  Please see below a summary of some of the key principles of the 

Student Conduct Card: 

 

 

Section Description 

 

The ‘Reward/Achievement’ section is to provide 

students the opportunity to take pride in their 

achievements and view it for themselves on a 

weekly basis. House Points can be awarded for a 

variety of reasons to promote our school ethos 

of ‘Ready, Respect, Safe’.  We hope for students 

to try to collect as many staff signatures/stamps 

(that represent a House Point) as possible.  Filling 

a card in a week is an excellent achievement. 

 

As a school, we will be looking to reward 

students who promote a positive learning 

environment and school community. 

 

Teachers will sign student’s “Toilet Card” section 

during lesson time in order to give permission to 

go to the toilet. Ensuring that students are safe is 

a key priority at Hedingham School. Therefore, if 

students are questioned as to why they are not 

in lessons, the toilet card acts as a “passport” for 

them.  

Students who have specific agreed toiletry needs will 

be still issued with a toilet card to allow them to leave 

lessons as has operated previously 



 

Section Description 

 

The “Conduct/Behaviour Incidents” section is to give 

students a clearer picture of their behaviour over the 

week and to give them the time to reflect upon how 

they can work with their peers and teachers to modify 

and improve their behaviour to create a more positive 

learning environment.  

 

This section will be reflected upon on a weekly basis, 

with form tutors, discussing targets for improvement 

and setting positive goals for them to aim for. 

 

Staff will use this section of the Student Conduct Card 

to highlight uniform infringements that can then be 

addressed by Year 8 tutors. 

 

Tutors will discuss any issues with uniforms on a daily 

basis, and will provide support and sanctions as 

appropriate. 

 

The Process: 

▪ Tutors will be collecting and distributing conduct cards on a weekly basis. These conduct cards will be of 

a different colour every week 

▪ Students are expected to have a card at all times.  We want students to assume the responsibility for 

their card and lost cards result in a lunchtime detention. Students are required to collect a new card 

from their form tutor, or at the Student Support Centre, at the earliest convenience (ie at 

break/lunchtime/during Personal Development Time in the morning) 

▪ Parents will be encouraged to sign the back of the uniform card on a weekly basis. We hope 

that an increased visibility of your child's conduct in school will further enhance the collaborative 

approach between school and home 

 

If you have any further questions about this strategy, please feel free to contact Mr Lockley, Head of Year 8, or 

Mr Finch, Deputy Headteacher. 

 

Yours sincerely    Yours sincerely 

 

 

 

 

Mr J Lockley   Mr P Finch  

Head of Year 8   Deputy Headteacher 

 

 


