
 

 

 

 

 

 

  

April 2022 

 

 
Official Sensitive 

 

 

Dear Parent/Guardian 

 

I am writing to you in regards to our current Attendance Policy and requests for authorised absence due to 

family holidays. 

 

Under the Education (Student Registration) Regulations 2006, only the school (and not parent/guardian) can 

authorise an absence under exceptional circumstances.  

 

At Hedingham School, exceptional circumstances will be interpreted as being of unique and significant emotional, 

educational or spiritual value to the child which outweighs the loss of teaching time. The fundamental principles 

for defining ‘exceptional’ are events that are rare, significant, unavoidable and short.  By unavoidable, we mean an 

event that could not reasonably be scheduled at another time.  

 

Headteachers no longer have the discretion to authorise up to 10 days of absence. This discretion has been 

removed by the Education (Student Registration) Regulations (2013).  Whilst the Headteacher will consider 

requests on a case by case basis, parent/guardians must be aware that requests will normally be refused. 

 

We will not consider applications for leave during term time: 

 

• At any time in September. This is very important as your child needs to settle into their new school 

year 

• During assessment periods in the school’s calendar affecting your child 

• When a student’s attendance record already includes any level of unauthorised absence or they have 

already been granted authorised leave within the academic year 

 

If a student is absent without a leave request having been agreed, the absence will be recorded as unauthorised.  

This may result in the Local Authority issuing a Penalty Notice. 

 

All of our students have experienced huge disruption due to the pandemic. Therefore, we ask you that the 

bookings of any family holidays should only take place during the school holidays. 

 

A full copy of our Attendance Policy is available on the school website. 

 

Thank you for your support in the matter.  

 

Yours sincerely 

 

 

 

 

Mr D Nash 

Assistant Headteacher 


