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Hedingham School and Sixth Form


Bursary Scheme 2026-2027

Hedingham School and Sixth Form receive funding from the government to support students who face barriers to participation in post-16 education. The purpose of the 16–19 Bursary Fund is to help eligible students with the essential costs of participating in education, including transport, meals, books, equipment, specialist clothing, and other course-related expenses.

This policy has been developed in accordance with the Department for Education (DfE) guidance:
· 16–19 Bursary Fund Guide 2026–2027
The school is committed to ensuring that bursary funding is distributed fairly, transparently, and according to individual financial need. This policy is available on the school website in the sixth form section and can be provided in alternative formats on request.

Eligibility
To be eligible for support from the 16–19 Bursary Fund, students must:
· be aged 16 or over and under 19 on 31 August 2026; or
· be aged 19 or over and continuing on a study programme they began aged 16 to 18 where permitted under DfE rules;
· be enrolled on a funded full-time or part-time study programme at Hedingham School and Sixth Form.
The school would encourage all students who qualify for Level One and Two Bursaries to apply for this funding to support their studies. If you would like help in completing the application forms, please contact one of the Sixth Form team. Please note, payments will be made directly into the student’s bank account once receipts have been submitted. 
There are two types of Bursary, and Sixth Form students can apply for ONE only:

Bursary 1 - up to £1,200 per year
Students may be eligible for a bursary of up to £1,200 per academic year if they fall into one of the following nationally defined vulnerable groups:
· young people in care;
· care leavers;
· young people receiving Income Support or Universal Credit in their own name;
· disabled young people receiving both Employment and Support Allowance (ESA) and either Disability Living Allowance (DLA) or Personal Independence Payment (PIP).
Students must provide appropriate documentary evidence. The amount awarded will depend on an assessment of actual financial need and the costs associated with participating in education.
Students in vulnerable groups may receive support in cash, through direct payments, or through support provided in kind.
Bursary 2 - up to £1,200 per year
Students who are not eligible for the Level 1 bursary may apply for discretionary support. 
Discretionary bursaries are awarded based on:
· household income;
· individual financial circumstances;
· actual participation costs;
· available bursary funding.



The school may prioritise students who:
· are currently eligible for Free School Meals;
· have a household income below £30,000 per year;
· face exceptional financial hardship;
· have significant travel or course-related costs.
Eligibility for Free School Meals does not automatically guarantee a bursary award and awards are discretionary and assessed individually.
The figures below represent maximum potential awards rather than guaranteed payments:
· students with the greatest assessed financial need may receive support up to £1,200 per year;
· other discretionary awards will normally be lower and based on actual educational costs.
The school reserves the right to vary award levels depending on the number of applications received and the funding available. 
Note that documentary evidence is required. Please explain on the application form how the funding will be used to support the student’s learning.
What the Bursary Can Be Used For
Bursary funding is intended to support participation in education and may be used for:
· transport to and from school or placement;
· meals during the school day;
· books and stationery;
· essential curriculum equipment;
· specialist clothing or kit;
· educational visits and university visits;
· examination resit fees where appropriate;
· other essential course-related costs.
Examples may include:
· art materials;
· photography equipment;
· music tuition or instrument hire;
· sports kit;
· laptop loans or essential IT support.
The school may provide support in kind rather than direct financial payments where appropriate. This may include purchasing equipment, travel passes, or educational resources directly.
Bursary funds will not normally be awarded for non-essential or non-educational expenditure.
University, Apprenticeship and Further Education Visits
Students in receipt of bursary support may apply for assistance with costs associated with university open days, apprenticeship interviews, or further education visits. Support will normally be limited to reasonable travel and participation costs. Applications will be considered on an individual basis.



Hardship Support
Additional short-term hardship support may be available during the academic year for students experiencing unforeseen financial difficulties that affect their ability to participate in education. Students should speak confidentially with the Head of Sixth Form in the first instance.
Examples may include:
· emergency transport costs;
· replacement essential equipment;
· temporary financial hardship;
· exceptional personal circumstances.
Evidence Requirements
Students applying for bursary support must provide evidence to support their application. 
Level 1 Bursary 
Appropriate evidence may include:
· a letter from the local authority confirming care or care leaver status;
· a current award notice for Income Support or Universal Credit in the student’s own name;
· evidence of ESA together with DLA or PIP.
Level 2 Bursary
Evidence may include:
· Universal Credit statements;
· Tax Credit award notices;
· payslips;
· evidence of self-employed income;
· evidence of other household benefits;
· evidence of Free School Meals eligibility.
The school may request additional information where necessary in order to assess actual financial need.
All information will be treated confidentially. Providing false or misleading information may result in support being withdrawn and any overpayment being recovered.
Attendance, Behaviour and Engagement
Students receiving bursary support are expected to:
· attend regularly;
· engage positively with their studies;
· comply with the Sixth Form Code of Conduct.
Continued bursary support may be reviewed where there are concerns regarding attendance, punctuality, behaviour, or engagement.
The school will consider individual circumstances, including illness, caring responsibilities, safeguarding issues, special educational needs, disabilities, or other exceptional circumstances before deciding whether support should be reduced, suspended, or withdrawn. Students will normally be informed in writing if their bursary support is under review.


Payments
Payments may be made:
· directly into the student’s bank account;
· as reimbursements for approved expenditure;
· through support provided in kind.
Students aged 16 or over are encouraged to open a bank account in their own name. Payments will not normally be made into another person’s account unless exceptional circumstances apply.
Expense Receipts

Receipts must be obtained for all purchases made from the Bursary fund and handed in to the Finance Office in order to satisfy audit requirements. 

How Do I Apply?
Students should complete the official bursary application form and submit all supporting evidence by the published deadlines to the Finance Office addressed to the CFO and marked ‘Confidential’. Applications may be submitted at any time during the academic year where circumstances change. Students must reapply each academic year. The school may request additional information before a decision is made. If you need assistance completing the application form, please contact a member of the Sixth Form team.
Do I Need to Apply Each Year?

Yes, you need to apply each academic year, as your circumstances might change.
Assessment Process
Applications will be considered by the Sixth Form Bursary Panel.
The panel will normally include:
· the Head of Sixth Form;
· the Chief Finance Officer or equivalent;
· another appropriate senior member of staff or governor.
Applications will be assessed individually based on:
· financial need;
· essential participation costs;
· available evidence;
· available funding.
The school aims to notify students of decisions within a reasonable timeframe.
Appeals and Complaints
If a student or parent/carer is dissatisfied with a bursary decision, they may request a review. Appeals should normally be submitted in writing within 10 school days of the decision. A review will be carried out by a senior member of staff or governor not involved in the original decision wherever possible. The outcome of the review will be communicated in writing. If concerns remain unresolved, complaints may be raised through the school’s formal complaints procedure.


Fraud Prevention and Recovery of Funds
The school has a duty to protect public funds.
The school reserves the right to:
· verify information provided in applications;
· request additional evidence;
· recover funds paid in error;
· recover funds where false or misleading information has been provided.
Where a student leaves their study programme, the school may review whether any unspent or inappropriate payments should be recovered.
Data Protection
Personal data collected as part of the bursary application process will be processed in accordance with UK data protection legislation and the school’s privacy policies. Information will only be used for the purposes of assessing eligibility, administering bursary payments, audit requirements, and preventing fraud. Information may be shared with relevant agencies where legally required. Bursary records will be retained in accordance with the school’s data retention schedule.
Monitoring and Review
The school will monitor the operation and impact of the bursary fund to ensure that support is distributed fairly and effectively. This policy will be reviewed annually and updated in line with DfE guidance.
Contact Information
For further information or support with completing an application, students and parents/carers should contact: Head of Sixth Form or the Chief Finance Officer.
Note: The Bursary payment to schools is a fixed sum and not on a per student basis. Hedingham School and Sixth Form may have to vary the amounts of its Bursaries to deal fairly with the numbers of eligible students in their Sixth Form.

Sixth Form Bursary Application Form


Name: 		Form: 	


Date of Birth: 	


Address: 	




Postcode: 	

Home Telephone Number:		

Student’s Mobile Number:		

Parent’s Mobile Number:		

Bursary Applied for (tick one box only) Bursary 1:	[image: ]
To support the studies of students in care, care leavers, students receiving income support or universal credit in their own name and disabled young people receiving both Employment Support Allowance and Disability Living Allowance or Personal Independence Payment

Bursary 2:	[image: ]

To support the studies of students who receive Free School Meals, have a household below £30,000 per year, face exceptional financial hardship, or have significant travel or course related costs 

Please explain below how the funding will be used to support the student’s learning.





Please note: evidence should be attached to support your application, without evidence the application will be automatically rejected.

Payment

If you are successful in your application, we will need your bank details to enable us to make payment directly into your account. Please complete your bank account details clearly below:


	
Student’s Name:
	

	
Email Address for Remittance Advice:
	

	Bank Account Number: (8-digit account number)
	
    

	
Name on Bank Account:
	

	
Sort Code:
	
		

	
Name of Bank:
	

	
Branch:
	

	Bank’s Address:
	

	Email PDF Remittance Required:
	Yes	No

	
Payment Reference Number:
	
Hedingham School

	Student’s Signature:
	I agree to the funds being paid into the bank account above


	 Signed

	Account Holder’s Signature:
(if the account is not in the student’s name)
	

	
Date:
	




	For School Use Only:

	Input
	Date
	Checked
	Date
	M Check
	Date




Please read and sign the declaration overleaf and return this form together with documentary evidence in a sealed envelope to the Finance Office addressed to the CFO and marked ‘Confidential’.

Declaration by Student and Parent(s)
I confirm that the information provided in this application and any supporting evidence is true and complete to the best of my knowledge.
I understand that:
· bursary funding is intended to support participation in education and essential course-related costs;
· the school may request further information or evidence in support of this application;
· providing false or misleading information may result in bursary support being withdrawn and any overpayments being recovered;
· bursary support may be reviewed where there are concerns regarding attendance, behaviour, punctuality, or engagement, taking individual circumstances into account;
· the school may provide support through direct payments or support in kind, such as transport passes, equipment, or educational resources.
I understand that my personal information will be processed in accordance with UK data protection legislation and the school’s privacy notice.
Student Signature: __________________________
Date: __________________________
Parent/Carer Declaration (where appropriate)
I confirm that the information provided in support of this application is accurate to the best of my knowledge.
Parent/Carer Signature: __________________________
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