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If you have tried unsuccessfully to resolve your complaint and wish to take the matter further, please complete this form and send it to the Headteacher via the following email address:  hed.finchp@hedingham.essex.sch.uk

If your complaint is against the Headteacher, you will need to send the form to the Chair of Governors via the following email address:  hed.travelll@hedingham.essex.sch.uk

	Name:
	

	Address:
	




	Student’s Full Name:
	

	Student’s Date of Birth:
	

	Daytime Contact Number:
	

	Evening Contact Number:
	

	Email:
	

	What is your complaint concerning, and what action would you like the school to take?

Details of Complaint:







	When did you discuss your concern/complaint with the appropriate member of staff?





	What was the result of the discussion?





	What is your desired outcome to resolve the issue?





	
Signed:

	

	
Dated:
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